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The process of obtaining E visa and Work Permit

1.First

Acquiring work permits involves a comprehensive process, starting with obtaining a BIDA
recommendation letter, followed by applying for an E-visa, and eventually securing the necessary
work permit. The process encompasses several steps, each crucial for ensuring legal compliance
and BIDA Guidelines.

The BIDA guidelines underwent updates in 2023, providing clearer directives on certain aspects.
Nevertheless, challenges persist, underscoring the necessity of initiating visa applications well in
advance and allocating sufficient time for the process.

2. Obtaining a work permit and visa in Bangladesh involves the following steps.
@ Recruitment advertisement within Bangladesh
@ Obtaining a “Letter of Recommendation” from BIDA
® Application for E visa
@ Enter the country and apply for a work permit
® Obtaining security clearance
® Extension of E visa period

3. @ Recruitment advertisement within Bangladesh

According fo the guidelines, Bangladeshi nationals should be given preference in the employment
of manpower in local and foreign/joint venture industrial/commercial establishments (8.9) . No
foreign professional shall be employed in those positions which do not require any special degree,
specialized knowledge, specialized skills, fraining and experience (8.6).

In view to get sure whether appointable competent local person can get suitable for the post job
advertisement is fo be published on at least 2 widely circulated daily newspaper of Bangladesh and
web sites (8.11(a)) .

4 . (@ Obtaining a “Letter of Recommendation” from BIDA
The documents required to obtain a letter of recommendation are listed in *“ Annexure- 6 which are
to be submitted through the online OSS portal

(a)In case of E-visa recommendations (as per existing visa policy)

1. Branch/Licison/Representative/Project Office Permit or Parent Company Memorandum of
Association and Articles of Association (in case of local registered organization);

2. A copy of the Board resolution/decision of the appropriate authority mentioning the name,
nationality and passport number of foreign project employees;

3. Photo of foreign project employees;

4. Full copies of passports of foreign project employees (including all arrival and departure seals);
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5. Letter of appointment/employment agreement mentioning the actual salary and allowances
paid to foreign project employees/investors and all financial and non-financial benefits;

6. Copies of certificates of educational quadlifications and professional experience of foreign
project employees;

7. Copies of the recruitment notice published in at least 2 (two) widely circulated Bangladeshi
national dailies and job-related Bangladeshi websites mentioning the name of the post
(including the number), qualifications (educational qualifications and experience consistent
with the position), salary allowances, financial and non-financial benefits (the basic salary and
other salary allowances should be mentioned clearly and separately in the financial sense),
etc.

8. According to the recruitment notice, the details of evaluation mentioning the name, mobile
number, email of all the job candidates regarding the selection of the candidate in the
context of the application received;

9. Details of activities of branch/licison/representative/project/applicant
office/institution/industry;

10. Updated list of local professionals and foreign project employees working in the applicant
organization (including rank, nationality, salary, main functions and date of joining);

11. Copy of foreign/jointly owned (in case of company) USD 50000.00 inward remittance
certificates as initial cost of establishment of branch/licison/representative office/project
office and business;

12. A copy of the company's updated income tax certificate;

13. Plans to replace local workforce through training by foreign project employees in positions
where e-visa recommendations have been applied for the purpose of recruiting foreign
project employees;

14. Copies of BIDA's industrial registration, where applicable;

15. Audited report for the last financial year in case of commercial office [audited account
statement containing DVC code shall be acceptable if applicable];

The documents submitted along with the application should be signed/ attested by the
Head/Managing Director of the company.

The authority/inter-ministerial committee may, if necessary, request the applicant to submit other
information and documents in addition to the mentioned documents.

The documents submitted must be translated and notarized by a recognized institution if they are
produced in a language other than English. Therefore, if documents are prepared in Japanese, they
may require notarization at the Bangladesh Embassy in Japan. It's important to account for the time
needed to complete this additional step in the process.

5. @Application for E visa

After obtaining the Letter of Recommendation, apply for an E-visa at the Bangladesh Embassy in
Japan.

You can check the required visa documents and procedures on the website . As of April 3, 2024, the
following documents are listed as required documents.

Duly filled-out online application

Original passport with a validity of at least six months and two empty pages
Copy of the information page of the passport

One recent passport size photograph

Hotel reservation in Bangladesh

Flight Particulars

S e e
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7. Letter of appointment from concerned organizations in Japan (Original)and Bangladesh
8. Lefter of approval from BIDA/BEZA or concerned Ministry in Bangladesh
9. Original visa fee payment receipt
[Additional documents for non-Japanese nationals]
10. Copy of alien registration card
11. Original Employments Certificate/Students Certificate.

6. @ Enter the country and apply for a work permit

Recruiting authority must apply online for work permit with proper category of visa document and

arrival stamp given in passport within 15 days of the arrival of the recruited foreign professionals in

Bangladesh (8.14). "Annexure 7" lists down the documents required to apply for a work permit.

(a) In case of work permits under E, E1 and A3 visas (as per existing visa policies)

1. Branch/Liaison/Representative/Project Office Permit or Parent Company's Memorandum of
Association and Articles of Association (in case of local registered organization);

2. A copy of the Board resolution/decision of the appropriate authority mentioning the name,
nationality and passport number of foreign project employees;

3. Photos of foreign project employees;

4. Copy of E/E1/A3 visa recommendation;

5. Complete copy of passport of foreign project employees (copy of E/E1/A3 visa, with all arrival
and departure seals);

6. Copies of appointment letters/employment contracts mentioning the actual salary and
allowances paid to foreign project employees/investors and all financial and non-financial
benefits;

7. Copies of all certificates of educational qualification and certificates of professional
experience of foreign project employees;

8. Details of activities of branch/licison/representative/project/applicant office/organization;

9. Updated list of local professionals and foreign project employees working in the applicant
organization (including rank, nationality, salary, main functions and date of joining);

10. A copy of the updated income tax certificate of the commercial establisnment;

11. Copies of BIDA's industrial registration, where applicable;

12. Minimum USD 50,000.00 encashment certificate/authenticator as capital for companies
established with foreign/joint investment;

13. In special cases, in order to obtain work permits under A3, J and P visas, the documents
mentioned above in clauses 1 to 12 must be submitted;

14.If you are working in any other organization in Bangladesh, then the copy of the work
permit/cancellation of the work permit of that organization and the copy of the income tax
certificate;

15. Copies of foreign project employees' resumes, educational qualifications and certificates of
experience;

16. Declaration that no financial/non-financial benefits in addition to the salary and allowances
mentioned in the work permit will be provided in Bangladesh and outside Bangladesh;

17. Reports on activities undertaken in the context of advertisements for recruitment of
manpower;

18. Appropriate action plan regarding fransfer of technical specialized knowledge of the
recruiting agency, foreign project employees appointed within 5 years to local employees
with application for work permit;

As outlined in "4 @ Obtaining a Letter of Recommendation", the signature of the company manager
or equivalent is required. Additionally, authorities may request other documents as needed, and any
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documents in languages other than Bengali or English must be franslated by an accredited
organization and notarized.

Furthermore, each application document must adhere to the BIDA guidelines, with particular
aftention given to the criteria such as the ratio of local workers to expatriates in employment (Section
8.25) and the minimum salary structure required for granting work permits to foreign professionals
(Chapter 14 and below).

7.® Obtaining security clearance

Once your application is complete, a security clearance check will begin. According to the
guidelines, The inter-ministerial committee will send the copy of the application form of the branch
office, liaison office and representative office of the foreign company and the application form of
the establishment to the Security Service Department for issuing security clearance (15.2.). The
Security Services Division shall issue security clearance to the foreign professionals as per the
guidelines issued by the said department (15.3). Obtaining a security clearance takes a significant
amount of time, at least 3 to 6 months.

8.® Extension of E visa period
After that, foreign employees can apply for visa extension through the Department of Passport and
Immigration (DIP) in Bangladesh.

202443 A4 BICRHESNT-ELZERFHR (3 A 138 ~4 A 4H)/ Major updates
on Legislations in March 2024 & April 2024 (13 March to 4 April)

Official Extraordinary Gazette Notification and other Circulars

Issue
Date Title Issuing Ministry
13-March | No. 35.00.0000.020.06.028.22-86. Giving e-fitness certificate of motor Ministry of Road

vehicle by the BRTA (Bangladesh Road Transport Authority) to the Drivers, | Transport and Bridges
containing QR Code.
13-March | S.R.O. No. 48-Act/2024. Amendment of Universal Pension Scheme Rules, Ministry of Finance
2023.
13-March | S.R.O. No-47-Act/2024. All self-governing, autonomous, state-owned, Ministry of Finance
statutory or homogeneous organizations and officers or employees of their
subordinate bodies who join after 1 July 2024 will be covered by universal

pension.

14-March | S-R.0. NO. 51-ACT/Income Tax28/24 — Exemption of income tax of foreign | National Board of
donation to any College, University or Research Institution of Bangladesh. Revenue (NBR)

14-March | S.R.O. NO. 50-ACT/Income Tax27/2 — Only 0.5% of TDS of export National Board of
earnings from exports of only leather or leather products. Revenue (NBR)

14-March | S.R.O. NO. 49-ACT/Income Tax26/24.— Determination of 15% of TDS on | National Board of
the income from the fees of Mutual Fund Management by Asset Revenue (NBR)
Management Company.

14-March | Act No. 02 of 2024.--Offshore Banking Act, 2024. National Parliament

of Bangladesh

14-March | Act No. 01 of 2024.--The Law and Order Offences (Speedy Trial) National Parliament

(Amendment) Act, 2024. Time limit of its validity has been repealed. of Bangladesh

15-March | No. 35.00.0000.060.15.008.20-34- Redetermination of Tolls for different Ministry of Road
vehicles on Sylhet-Salutikor-Companiganj-Bholaganj Highway Transport and Bridges
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15-March | No. 30/VAT/2024.--Remission of Value Added Tax (VAT) applicable National Board of
against purchase of goods and services of various descriptions by AKDN Revenue (NBR)
(from 01 October 2023 AD to 31 December 2023 AD)..

19-March | S. R.O. No. 56-Act/2024. Extension of the Essential Services (Second) Ministry of Labour
Ordinance. 1958 (Ordinance No. XLI of 1958) on the Biman Bangladesh and Employment
Airlines for further 6 months.

19-March | S. R.O. No. 55-Act/2024. Extension of the Essential Services (Second) Ministry of Labour
Ordinance. 1958 (Ordinance No. XLI of 1958) on Bangladesh Electricity and Employment
Development Board for further 6 months.

19-March | S. R.O. No. 60-Act/2024—Amendment of section 21 of the Bangladesh Ministry of Industries
Standards and Testing Institution Act, 2018 adding-cement Part-1:
Composition, Specifications and Conformity criteria for common cements.

19-March | S. R.O. No. 59-Act/2024-- Amendment of section 21 of the Bangladesh National Parliament
Standards and Testing Institution Act. of Bangladesh

19-March | S. R.O. No. 59-Act/2024/08/Customs—Restrictions on importations of not Ministry of Finance
more that 10% of challan value of Imported plants and equipment.

21-March | No: Welfare TSL/Prash:/NGO Organizations/VVoluntary Non Government
Activities/Naotification-2024.00.03-004. Organizations

24-March | S.R.O. No. 54-Act/2024/09/Customs.--Pre-Arrival Processing Rules, 2024. National Board of

Revenue (NBR)

24-March | S.R.O. No. 57-Act/2024.--The National Housing Authority Employees Non Government
(Pension, Retirement Benefits and General Provident Fund) Regulations, Organization
2024.

24-March | S,R,0 No-63-Act/2024. Determination of the quality of Gas cylinder. Ministry of Industries

28-March | S.R.O. No. 67-Act/2024.--Bangladesh Tour Operators (Registration and Ministry of Civil
Management) Rules, 2024. Aviation and Tourism

31-March | The price structure of diesel, kerosene, octane and petrol announced in Ministry of Power,
Notification 28.00.0000.026.35.001.23.22 is hereby revised/adjusted as Energy and Mineral
described. Resources

Bangladesh Bank Circular

Issue Title
Date
13-March | DFIM Circular No. 02: Appointment of Independent Directors of a Finance-Company and their Duties,
Responsibilities and Honorarium.
18-March | BRPD Circular Letter No. 14: Simplifying the process of charging and collecting supervision charge.
18-March | FEPD Circular Letter No. 01: Offshore Banking Act, 2024 (Act No. 2 of 2024) Passed
25-March | DFIM Circular No. 03: Appointment and Responsibilities of Managing Director/Chief Executive Officer
of a Finance Company.
25-March | DMD Circular Letter No. 05: Amendment of Guidelines and Operating Procedures of Islamic Banks
Liquidity Facility (IBLF)
31-March | BRPD Circular Letter No. 16: Interest/Profit of Loan/Investment.
02-April | PSD Circular Letter No. 02: Regarding BACH (BACPS & BEFTN) schedule on 5, 6 and 7 April 2024
preceding Eid-ul-Fitr.
03-April | BRPD Circular No. 07: Providing loan facilities to any borrower of the group if a borrower of the same
group is not willful defaulter.
03-April | DFIM Circular Letter No. 13: Interest/Profit Rate of Deposit and Loan/Lease/Investment.
03-April | pEIM Circular No. 04: Identification & finalization of willful defaulters and measures to be taken against
them.
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#REE 5D/ Editor's Note

Dhaka Metro: MRT Line-6) |23 HE L& L7-, Uttara North
BR2N5 Motijheel BRET, 30 0 CTL7z, &b oenng &8
v Uttara itz &, bz ki), EadFaes o b
KA LT, #E0 Motiiheel BRICEIE LE3, v h D
R AT S BEL BRI A BT 5 2 & ST EIEF IR T,
| took the "Dhaka Metro: MRT Line-6". From Uttara North

Station to Motijheel Station,It's about 35 minutes. The train passed Uttara where many buildings
are under construction,through the city, the Nafional Assembly Building and Dhaka University,
and arrived at the final station Motijheel Station. Taking the train is a convenient way to go south

of Dhaka to avoid fraffic jams.
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The iinformation in this Newsletter is the information as of 8th April, 2024.
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